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k!l October 1955 


MMQBAHDUM FOR; 


Office of the director of Personnel 


SUBJBCTt 


Coac'c trreac © and Handling of Outgoing , 

pondaace prepared by the Offiee^ of the **_ . 

Counsel for Clearance by the Office of Personnel 


, , Mnwn of Mr. •»* »■ 

le.nrtb^.t^TXall bo l*Uei so fell*" in M» Offlo. of 

Personnel: 


a. Hush case© «iU to received by ^J^*2‘ f iS 
Personnel Office copy of the outgoing letter and personnel file 
lie file on the «• in the Office of fer.on.ql) 
should be given to lb . Reynolds 


evidencing concurrence . 


for initials, 


b. Case© other t ten those described above nay be received 
by Mssenger or routine delivery. I ipon concurrence , not ice should _ 
be given to the Office of the general Counsel by oaHingj 
® 1 in such cases it is desired that clearance be texe- 

^ _ ... ... ... «necin i e 


In such cases is xs wbi«u 77 : 

phoned with out delay - on the day the case is received, ii possible 


V.B.T. 


cc: General Counsel 


STAT 


STAT 
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j jftlSCLASSIFIED CONFIDENTIAL SECRET | 

(SENDER WILL CIRCLE CLASSIFICATION TOP AND BOTTOM) 

Central Intelligence Agency 

OFFICIAL ROUTING SLIP 


TO 


FROM 


General Counsel 


A&SL 


h/i 




Office of Personnel 


INITIALS 


INITIALS 


7 


DATE 


DATE 


10/21 


| APPROVAL 
| ACTION 
I COMMENT 
| CONCURRENCE 


INFORMATION 
DIRECT REPLY 
PREPARATION OF REPLY 


3 RECOMMENDATION 


3 SIGNATURE 
H RETURN 
U DISPATCH 
3 FILE 


Remarks: Per our conversation I have revised 
paragraph I-a and have discussed this with 
Mr. Reynolds, who agrees. We have handl ed 
several cases this way since your original call. 

I believe this procedure will provide the desireji 
coordination without delay. Please call me if 
this meets your approval. 
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